
 
 

 

Speaker Information Form 
Please type within this document. This document will outline the information needed for the continuing education 

requirements, marketing flier and details of the event. Please reach out with questions that you have. Please 
complete the information and return to iaedp Phoenix within 3-4 weeks of receiving this document. 

 

Speaker Name:  

Credentials:   

Phone:  

Contact Email: 

Presentation Title:  

The presentation will be in person at the location of:  

 

Specified Criterion  
Please check the one most relevant box. 
☐ Program content focuses on application of psychological assessment and/or intervention methods that have 
overall consistent and credible empirical support in the contemporary peer reviewed scientific literature beyond 
those publications and other types of communications devoted primarily to the promotion of the approach. 

 
☐ Program content focuses on ethical, legal, statutory or regulatory policies, guidelines, and standards that impact 
psychological practice, education, or research 
 
☐ Program content focuses on topics related to psychological practice, education, or research other than application 
of psychological assessment and/or intervention methods that are supported by contemporary scholarship grounded 
in established research procedures. 
 

Information for Continuing Education Flier & Promotions 
Please provide the following information by typing in this document: 

1.​ Description of Presentation 
Please provide a brief description of the presentation; be sure to describe how the program content meets the 
specified above criterion.  
  

2.​ Learning Objectives  
Please provide 3 learning objectives for your presentation in this format: “After this presentation, participants will be 
able to.” Objectives need to be written in behavioral terms/action words like "identify, discuss, explain, assess, etc."  
Please avoid words like learn, know, and understand. 
 

3.​ Diversity Statement  
Describe how your program reflects attention to diversity in its content and the application of concepts presented. 
Diversity includes culture, gender and sexual orientation, racial, ethnic, disability, age, religion or socioeconomic 
differences. 



 
4.​ Rate Presentation Level  

While any presentation from iaedpTM Phoenix is intended for a professional, post-doctoral audience, please 
determine your presentation level (best way to do this is to think of how much background professionals will need to 
be able to fully grasp your presentation content). 

Please indicate the level of your presentation content as beginner, intermediate, or advanced level content. 

5.​ Speaker Bios 
Please provide two bios.  

1.​ A formal bio for the continuing education flier  
2.​ A brief bio to be used by the iaedp board to introduce you during the event. 
 
6.​ Program/Presentation References 

Please include a minimum of 3 references for your presentation in APA format; they must not be older than 7 years.  
 
 

Speaker Conflict of Interest Statement  
Please mark appropriate box and explain as needed: 
 
☐ I do not have any commercial support for the program, presentations or instructor and for information that could 
be construed as conflict of interest. 
☐ I have commercial support for the program, presentations or instructor and for information that could be 
construed as conflict of interest. If yes, please explain: 
 

Additional Items to be Submitted with this Form 
Please submit these items to us via email: 
☐ A minimum of 3 references for your presentation listed in APA format; they must not be older than 7 years. (Word 
Doc) 
☐  Speaker’s current CV (Word doc or pdf) 
☐  Speaker’s headshot (will be used on CE flyer) 
 

Disclaimers 
Please include the following disclaimers in your slide presentation: 

a. "The content of the presentation reflects the positions/beliefs, research and clinical expertise of the 
presenter." 

b. Add a line stating the severe and most common risks to your topic to include: 

* Any contradiction, limits, or common risks of using the model, techniques, or interventions 
* What population and ages the presentation/model/intervention is intended for 
* For experiential components in the presentation, inform the audience the nature of the experience, any 
possible triggers or emotional reactions, and give them an option to participate or not to participate 
 

 
 



 



Day of Event Information/Timeline  

Event Location:  

Please arrive at the venue at ____ to allow the iaedp board to begin tech set up. Please bring a laptop 

with your slides loaded. The event will begin at _______ with announcements. Presentation starting 

time is ______There will be a break at ___________. The event will conclude at __________ (the end 
time is flexible if you prefer a slightly longer presentation time, please let us know). 

 

Financial Arrangements 

Hotel accommodations: The iaedp board will make your reservation at ________________. If you would like to stay 
elsewhere, please let us know and we can reimburse you up to the cost of the board chosen venue. 

Flight: Please make your flight arrangements. We will reimburse you up to a maximum of $_____. 

Transportation: We will reimburse you up to $_____ for your transportation in Phoenix. 

Upon completion of the event, please submit receipts to the iaedp board for reimbursement of your expenses. 
 
**Super Sponsors that are Co-Hosting with iaedp Phoenix as the Speaker Sponsor are responsible for all speaker 
related costs including speaker fee, hotel, flight and transportation.** 
 

 
 


